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Mission Statement 

 

Motto: 

 

Sacred Heart Secondary School; Where Learning Continues to be an adventure. 
 

Engaging ….Inspiring ….. Flourishing 

 

Mission 

Learning to be…. 

Learning to do...... 

Learning to learn…. 

Learning to work together in a creative and Christian environment, as we prepare 

for the future. 

  

Introduction 

Sacred Heart Secondary School, Clonakilty, Co.Cork is an all girl’s secondary school, under the 

trusteeship of CEIST.  In Sacred Heart we are striving to be a welcoming place to all female 

students, catholic in character, inclusive in our intake, comprehensive in our curriculum. We 

strive to exercise justice and fairness in our structures and behaviour management strategies and 

we strive to be consultative in our decision making. 

The Trustees (CEIST) are committed to the implementation of recent education legislation, in 

particular, the Education Act (1998) and the Education Welfare Act (2000). The trustees fully 

subscribe the underlying principles of the legislation: partnership, accountability, transparency, 

inclusion, respect for diversity, parental choice and equality. 

The Gospel and legacy of Catherine McAuley challenges our school to be inclusive, to be 

especially mindful of the disadvantaged and mindful of those with special needs. 

The Gospel and legacy of Catherine McAuley also challenges our school to be truly a resource 

for the local community, to be mindful of local needs and to focus on the importance of a value 

based Christina Education in a Catholic tradition. 
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The Board of Management supports the underlying principles of the Education Act, within the 

context of the resources available to the school. 

 Parents and guardians are expected to support the philosophy of the school 

 In the interest of the student’s welfare, medical conditions are made known to the 

school. 

 The school is provided with the name, address and telephone number of the 

parent/guardian. 

 The parent and guardian who enrolls the student reads our discipline code and gives a 

written undertaking to uphold it. 

 The parents of the student who do not go home for lunch agree to have them stay on 

the school grounds during the lunch break. 

 

 

. 

 

The aim of our school is to co-operate with parents in fostering the holistic development of 

our students, so that each one may realise and bring to fulfillment her own special talents and 

unique personality. 

 

Scope of the policy 

 

The policy covers all matters pertaining to student enrolment to Sacred Heart Secondary 

School. 

 

Rationale  

 

This policy is necessary to: 

 

 Clarify admission/enrolment procedures 

 Provide a reference point for parents/guardians, students and teachers 

 Provide transparency and accountability 

 Comply with the Education Act 1998, Equal Status Act 2000, Education Welfare Act 

2000 and the Special Needs Act 2004 

Goals/Objectives: 

 

This policy aims to state: 

 

 The criteria for admission to the school. 

 

 The procedures for enrolment. 

 

 

 The criteria in relation to the admission of students with disabilities and or other 

educational needs. 

 

 The criteria in relation to late applications to first year and applications from students 

wishing to transfer in to the school. 
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 The criteria in relation for students who wish to repeat a year. 

 

 

Application Procedures for students wishing to enrol in First Year 

 

 Advertisements are placed in the local newspaper during December to formally 

announce details regarding open night in January. Advertisements are also placed on 

the school website. A notice board is placed at the school entrance on the N71 to also 

announce details of the school’s Open Night. 

 

 The Principal, visits primary schools in the catchment area to speak to sixth class 

pupils and primary school staff to inform them about open night. A letter of invitation 

to open night is distributed to all students. 

 

 

 An Open Information Night for parents/guardians and prospective students is held in 

January.  The following is available to parents/guardians/students during open night – 

An opportunity to view the facilities, An opportunity to talk with some of the student 

body, speak to teachers as well as listening and observing the presentations being 

made. A comprehensive Enrolment pack is available to all prospective students. 

 

 The Special Educational Needs Co-ordinator (s) and the first year, year head visits the 

local primary schools to liaise with sixth class teachers and request relevant 

information regarding pupils. 

 

 

 In January, following the Open Night, the Principal and Deputy Principal meet with 

incoming First Years and their parents/guardians on an individual basis for a 15 

minute interview. 

 

 

 

 

 

Criteria for Enrolment 

 

 Pupils must be female in gender as Sacred Heart is an all girls secondary school. 

 

 Pupil must have completed primary education in one of the named feeder primary 

schools in the catchment area. See Appendix 1. 

 

 Parents/guardians and prospective students must be willing to accept, in writing, the 

school’s Code of Behaviour and all school policies and procedures ratified by the 

board of management. 

 

 

 Parents/guardians and prospective students must complete in full all sections of the 

application form. 
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 Parents and prospective students must arrange and subsequently attend an 

appointment with the Principal and or Deputy Principal following Open night. 

 

Enrolment Procedures 

 

 Following the receipt of applications, each pupil is required to attend for interview 

with her parents/guardians on a day and time that they have confirmed with the 

school. It is the responsibility of the parent/guardian to phone the office to book a 

time for interview with the Principal or Deputy Principal. Failure to attend for 

interview without furnishing adequate notice and/or reason may lead to the offer of a 

place being withdrawn. 

 

 The closing date for applications to enter First Year shall not be later than one week, 

following open night 

. 

 Offers of places are made within a week, following the Interview process. 

 

 In late February, standard aptitude tests are held to enable the school to assess the 

overall ability level of incoming students and to allow the school to build an 

educational profile for each student. 

 

 Acceptance of such places must be made by completing in full all enrolment forms. 

 

 

 Parents/Guardians are requested to furnish the school with all relevant information 

about prospective students. 

 

 In May, the Special Educational Needs Coordinator with the year head visits all 

primary schools to meet relevant teachers to facilitate the transfer of educational data 

for the secondary school. 

 

 

 Pupils who move into the catchment area after the start of the school year and apply 

for entry into Sacred Heart, will be offered places subject to the criteria laid down 

under Late Applications or Transfers. 

 

 In June the formal transfer of educational data from primary to secondary school is 

finalised. 

 

 Registration does not guarantee a place. 

 

If applications are in excess of the number of places available, preference will be given to 

students in the following order: 

 

 Those who attend feeder schools in the catchment area. See Appendix 1 

 

 Those who have a sister already attending Sacred Heart or whose sister is a past pupil. 
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 Daughters of Sacred Heart staff/members of the Sacred Heart Board of Management. 

 

 

 A child whose parent is a past pupil of the school. 

 

 A child who has relocated and is now residing in the catchment area.  

 

Thereafter, providing spaces are available, places will be allocated by lottery (students will be 

selected at a Board of Management meeting). 

 

All decisions relating to admission of students rest with the Principal and Board of 

Management. 

 

Special Educational Needs 

 

Sacred Heart welcomes students with special needs and will use the resources both financial 

and personal, provided by the Department of Education and Skills to make reasonable 

accommodation for students with disabilities or special educational needs so that these 

students are free to participate in the life in the school in so far as is reasonably practical. 

 

 While recognising and fully supporting parents’ rights to have a school of their choice 

for their children, the School’s ability to accept students with particular needs is 

dependent on the supply of resources, suitable to the needs of the individual student, 

being supplied by the Department of Education & Skills. 

 Parents are requested to outline the details of a child’s special educational needs on 

the Application Form. 

 The school requires parents/guardians permission for access to any medical, 

psychological or other relevant reports that may have already been obtained in the 

primary school. 

 When it is deemed that a student may have special educational needs, the Special 

Educational Needs Coordinator liaises with parents/guardians and the relevant 

primary school principal. 

 An application for the appropriate resources will be made with the National Council 

for Special Educational Needs. Following this application, parents will be informed of 

the resources provided by the NCSE, to the school for the student(s) in question. 

 

 

Late Applicants to First Year/Transfers from other Secondary Schools/Repeats 

 

 

1. For Late applications to First Year 

 

Sacred Heart Secondary School may enrol students who apply to enrol in first year at 

the school after the date for application has passed, subject to the following 

conditions: (in no particular order) 

 

 

 That there are places available to accommodate the applicant in all of the 

subject classes that they are expected to take. 



[Pick the date] [SHSS ENROLMENT POLICY] 

 

6 Draft 

 

 That all criteria for enrolment and procedures for enrolment as outlined in this 

policy are met in full. 

 

2. Application for Transfer to Sacred Heart from other Secondary Schools 

 

Sacred Heart Secondary School is not under any obligation to enrol student(s) who 

are currently enrolled in another secondary school. 

 

Sacred Heart Secondary School may however enrol students during the school year 

subject to the following conditions: (in no particular order) 

 

 The criteria for enrolment and the procedures for enrolment as stated in this 

policy are met in full. 

 Satisfactory completion of all forms, inclusive of the application form 

provided in the enrolment pack.  

 The parents/guardians will be requested to provide a letter outlining a 

satisfactory reason for their request to change schools. 

 That there are places available to accommodate the applicant, in all of the 

subject classes, that they are expected to take. 

 That the school authorities for which the student in currently enrolled 

complete in full all transfer forms. 

 

3. Enrolment for students wishing to repeat a year 

 Applications in writing to the Board of Management are required from 

students wishing to repeat a year in the school. 

 

Right to Refuse 

 

Admission is at the discretion of the Principal and Board of Management, which will, 

among other things, take into account: 

 

 The behaviour of the student in her current/past school 

 The educational interests of the student 

 The educational interests of other students 

 The maintenance of a school environment supportive of learning 

 The continuity of instruction in the classroom 

 The health, safety and welfare of teachers, students and staff 

 The availability of suitable subjects 

 The impact on existing class sizes 

 The capacity of the school to meet the student’s needs 

 

Once all the relevant information, i.e. application form, birth certificate, student 

reference form, has been provided by the applicant and previous school authorities 

have been contacted, a response will be offered within 21 working days. 

 

 

Right of Appeal 

 

Under Section 29 of the Education Act, 1998, parents/guardians have the right to 

appeal a refusal by the school to enrol a student.   



[Pick the date] [SHSS ENROLMENT POLICY] 

 

7 Draft 

 

In the event of refusal to enrol, all applicants will be informed within 21 days of the 

receipt of application and will be informed of appeal procedures to the Board of 

Management, and the Department of Education and Skills. 

 

Review Procedures 

 

This policy will be reviewed every two years. 

The review group will consist of the Principal, Deputy Principal and the enrolment 

policy working group. 

The policy working group will consult with the Board of Management, the Parents’ 

Association and Student Council. 

The Principal and Board of Management may, subject to relevant legislation and  

subject to Department of Education and Skills regulations, alter or amend any section 

of this policy as appropriate. 

 

 

Appendix 1 

Feeder Primary Schools of Sacred Heart Secondary School 

St Josephs, Clonakilty, Gaeil Scoil, Clonakilty, Knockskeagh N. S, Timoleague N. S, 

Kilmeen N. S., Barryroe N.S.,  Kilcolman N. S., Darrara N.S, Ardfield N.S, Ahiohill N. S. 

 


